DEPARTMENT OF ENERGY
Anpex G
September 2022
Application for Issuance of License to Operate
LPG Retailer
Date
Oil Industry Management Bureau / Field Office
Address
Attention:
Director
Dear Sir/Madam:
In compliance with the Department Circular No. , please be informed of this
application with details as follows:
A. Company Details
1. Company Name
2. Business Address
(Number, Street, Brgy, Mun/City, Province & Region) :
3. GPS Coordinates (longitude & latitude) ;
4. Telephone Number
5. Email Address
B. Establishment Details Wb
P RN /i aad
1. Establishment Business Narne : . =7 Q \/ /
2. Business Address i —
(Number, Street, Brgy, Mun/City, Province & Reg;on) — =
3. GPS Coordinates (longitude & latitude)
4. Telephone Number
5. Email Address
C. Application Detzils
1. Type of application :Original ( ) Renewal ( )

D. Supporting Documentary Requirements

Please refer to the documentary requirements in Anrexes G-1 to G-4 for compliance.

E. Compliance to Standards

The LPG product, Ancitlary equipment, actual construction of an LPG facility and code of safety
practice shall comply with Annex J - List of reference standards/codes based on the latest
promulgated PNS or in the absence thereof any internationally accepted codes or standards.

Please refer likewise to the Retail Outlet Layout Design in Annex G-5, Retail Qutlet Classification
and Maximum Floor Stock Requirement in Annex G-6 and Price Display Board Template in Annex
K for compliance.

Energy Center, Rizal Drive cor. 34th Streat, Bonifacio Global City, Taguig City, Philippines
1632 Tel. No. (Trunkline) (632) 8479-2900;
Website; http//www.doe.gov.ph; E-mail: info@doe.gov.ph




Very truly yours,

Narne, designation & signature of applicant or
authorized representative

Reminder/ Instructions:

1. This application shall be made per company and/or per establishment ~ facility, plant or outlet;

2. Submit this application form with complete documentasy attashments 1o OIMB/FO for the issuance of the required License fo
operate (LTO) before the starl of commercial operation.

3. Pay the application fee based on the OIMB/FO order of payment via bank transfer, postal money order/manager's check or actual
DOE teeasury counter payment payable to the Department of Energy;

4. Issuance of License (o operate shall not be later than twenty (20) working days from receipt of application;

5. OIMB/FO may further require a prescntation on the details of application in a pre-application conference; end

6. Refer to Section 3\ of this Department Circular for the DOE handling office of this application.

ACKNOWLEDGMENT IFIED , ;
_ A isfr
REPUBLIC OF THE PHILIPPINES ) | TN O f1lcn f/
CITY/MUNICIPALITY OF )S.8 ——r
BEFORE ME, a Notary Public for and in the City/Municipality of ,this___day
of 20__, personally appeared presenting his/her identification, to wit:

Name Competent Ev idence of Date & Place of Issue
Identity

known to me and to me known to be the same person who executed and voluntarily signed the foregoing
application, which he/she acknowledged before me as his/her owa free and voluntary act and deed, and
with full authority to sign in that capacity.

This application consisting of () original copy/ies submitted to OIMB with complete
attachment, duly signed by the applicant.

IN WITNESS WHEREOF, I have hereto set my hand on the day, year and place above the written.

NOTARY PUBLIC

Doc No.
Page No.
Book No.

Series of 20




Department of Energy

Annex G-1

Oil Industry Management Bureau (OIMB) September 2022
CHECKLIST OF REQUIREMENTS
LPG RETAILER
APPLICATION FOR ISSUANCE OF LICENSE TO OPERATE (LPG)
Company Name: Contact Detals (email and tel #):
|
Prepared By: Appraved By:
Position and Signature over Printed Name) _ (Position and Signature over Printed Name)
REQUIREMENTS SUBMITTED (Y/N) / REMARKS

1. Notarized application forra ~ Annex G;

2. Chegklist of requirements - Anrex G-1;

3. Company profile form — Annex G-2;
4. Quilet profile form - Annex G-3;

5. List of trarsport motor vehicle on per total company basis with supporting documents - Annex G4; and

6. Attached Supporting Documents:;

6.1. Executtve briefer of operation;

6.2. Scaled layout plan of the establishunent,

Cooperative Development Authority (whichever is applicable);

6.3. Business registration for the applied business activity from the Securities and Exchange Comatission or Department of Trade and Industcy or

6.4, Aricles of Incorporation if SEC registered or its equivalent if DTI registored,

6.5, Latest GIS if SEC registered or its equivelent if DTI registered,

6.6. Business permit for the applied business activity from the Local Government Unit or PEZA Certificate of Registration;

6.7. Buresu of Internal Revenue registration for the applied business activity,

6.8. Certificate of registration and official receipt per mator vehicle from LTO with corresponding picture of the front of vehicle with plate number,

6.9. Canveyance Permit per motor vehicle from the Bureau of Fire Protection.
6.9. Fire safety inspection certificate per establishiment feom the Bureau of Fire Protection;

6.10. Occupancy permit per establishment from the Lacal Government Unit,

6.1 1. List of qualified service personnel with attached certificate of trairing conducted by DOE recognized training organization;

6.12. Latest digital photographs (SR Size with date/time stamp) showing the following:

| 6.12.1. Full and front and back views of the establishment,

6.12.2. Price display board;
6.12.3. Measuring device/s,

6.12.4. LPG cylinders; arnd

6.12.5. Safety and informational signs; and

T

| 6.12.6. Display board showing the Facility registered business name and address.
6.13. Fire prevention and response manual,

§.14.

Cleurance ¢rtificate from the Legal Services - No pending penalty or prokibition to engage in the LPG Achvity,

6.15.

Notzarized company secretacy’s certificate for authorized representative and signatory, and

6.16.

Proof of payment of application fee.

Reminder/ Inséruction:
1. Submit one (1) Certified Teue Copy of all the required supporting documents.

Energy Center, Rizal Drive cor. 34th Street, 8onifacio Global City, Taguig City, Philippines 1632 Tel. No. (Trunkline) (632) 8479-2500;

Website: http://www.doe.gov.ph; €-mall: info@daoe.gov.ph




WSy QUGN VI COCTRY
Oil Industry Manzgement Bureau (OIMB)

APPLICATION FOR ISSUANCE OF LICENSE TO OPERATE (LPG)

COMPANY PROFILE

LPG RETAILER

( Company Name:

rPltpamd By:

(Designation and Signature over Pripted Name)

|
| S -
{ .

S

Anaex G-2
Scptember 2022

Contact Details (emaif and tel 4);

Approved By:

(Designation and Signature over Printed Name)

As of (mra/dd/yyyy):

L COMPANY BACKGROUND

| Business Address (Number, Sereet, Brgy.. Mun/City. Province and Region):

GPS Coordinates: Longitude: Latimde:

Telephone (landlne) No.:

President/CEO/Qwner:

E-masl Address:

Authorized Representative/s to transact business with DOE:

Type of Ownership:

(

) Singlc Proprictorship

Registered Owner / Partners / Incorporator / Board of Directors:

Nasae

_

) Partaership { ) Corporauon

(

) Cooperative

Nationality

L
*add row/s as necessory
E ive Manag ¢ O,

D5
¥

1S

Nama

Designation/Position

*odd row/'s as necessary

[

Number of employee/s: (aitach Organizational Structure and indicate oumber of stafflemployoes per position per facility. including outsowreed employce/s):

L DESCRIPTION OF BUSINESS PORTFOLIO

Background

History of operations and i in the Philippi

Expansion Program/s

|
[ LPG Brand/s and Size/s:

LPG Sowroc:

Name of supplier

Address of Supplier

*add row’s as necessary

Energy Center, Rizal Drive cor, 3th Street, Bonifaclo Global Gty, Tagulg City, Phillppines 1632 Tel Na. (Trunkiine) (632} 8475-2900;
Website: http:/fwww.doe gov.ph; E-mall: Info@dae gov.ph




pepatment ot £oergy

Anovex G-2
Oil Industry Management Burean (OIMB) September 2022
COMPANY PROFILE
LPG RETAILER
APPLICATION FOR ISSUANCE OF LICENSE TO QPERATE (LPG)
Company Name: Contact Details (email and tel #): As of (mm/dd/yyyy).
( Prepared By: Approved By:
(Designation and Si over Printed Name) (Designation and Signature over Printed Name)
I FACILITIES - Quitet snd Warchouse
Location or Address L to Operate No. Valid Untid
Type of Pacili Namw cense i
i N Region Province j Municipality/Clty Barapgay Street (For LPG) (d&/matyyyy)

A. Company Owued and Operated

|

| *add row/s as necessary

T

1

B. Company Owued but Privately Operuted

L

*add row/s as necessasy

C. Privately Owued and Operated

G
Sadd row/s as recessary

IV. COST OF INVESTMENT (Company Owned)

Derails

| A Oullg

B. Warchouse

Cost in Philippine Peso

C. Toal Operational Cost

Numbder of Manpower Requisement per facility

TOTAL




4 Deparument of Energy Annex G-3
Oil Industry Manageraent Bureau (OIMB) September 2022

OUTLET PROFILE
LPG RETAILER

APPLICATION FOR ISSUANCE OF LICENSE TO OPERATE (LFG)

Compaoy Name: Contact Details (email and el 4): As of (mm/ddlyyyy):

Prepared By Approved By:

{Designation and Signature over Ponted Namc) (Designation and Signature over Printed Name)

Rezail Outlet Classification: DPure LPG Retailer [:) Wiith other merchandlse
L ESTABLISHMENT PROFILE:

Esiablish Business Name: GPS Coordu : |
Business Address (Number. Serect, Bryy., g
Mun/City, Provinoe and Region: Longitude:
Telephone (landline) No.: Laticude;
Date of Start of Operalion: Ernail Address:
Cost of Investment (PhP):
Typs of Ownership: () Singlo Proprictorskip () Partnership { ) Corporation () Coopcrative
Totzl Number of Personnel in the Facility:

Il. EXECUTIVE MANAGEMENT ORGANIZATIONAL STRUCTURE

Name Designation
‘*odd row/s as necessary
WL RETAIL OUTLET FACILITIES
Storage Area/ Showroom
Floor area (sq.m) for flled and cmpty LPG cylinders ] Size/s Quantity LPG Brand/s ]
Less than tkg
2.7kg
Skg
Tkg
kg
22 |
L_ S0kg [
“Refer 0 Aanex P~ on Retni) Qutiet Classificadon and Aanex  for Radility Standard Requirements
TV. FIRE FIGHTING SYSTEM ]
No. of Units _Type/ Class Location —_—]
A. No. Fire Extinguisher
B. Water Sprinkler
C. Gas Detector |
D. Water $ Source
E. Safety and Informvonal Signs
Other Observations/Information:

Reminder/ Instruction:

1. Submission of this report shall bo on a per establishment basis.

Energy Center, Rizal Drive cor_ 341h Streer, Bonifacio Global City, Taguig City, Phillppines 1632 Yel No, (Trunkifre) {632) 3479-2900;
Website: Mtp://www.doe.gov.pl; E-mall; info@dae.gov.oh



Acaa G4 |
Seplember 2022
LIST OF TRANSPORT MOTOR VEHICLE
LPG RETAILER
APPLICATION FOR ISSUANCE OF LICENSE TO OPERATER (LPC)
Company Namc: ( Contart Degails (erman and wl 8y As of (mww/dd/yyyy):
Preparcd By Approved By:
{Pesition and S, o oves Printed Name) (Position and Signamre over Peinted Namc)
Lead Transporutioa Office (LTO) Eaad Treaspoctation Office (LTO) . . ,
Certiliente of Registration Official Reccipt Baseau of Fire Protection Convcyaace Permit Particolars
’ . I If Contracted, Company
. Flate ) Molor Vedicle File . . Bulk Transport o¢ In Company-Owned or 1f Contracted, ladcpenden .
Vi Valld
Type of Vehicle Nomber 1ssved Date OR Number Valid Until Lssued Date Valid Un6? Cylicder or Carmidge Contracied Name of ::al‘::qcnde\(‘ Hauler LTO Namber LTO Validity
b~
— 1
— —
—

S

Sappocting Dotumeats ~ Crrtificd true copy of the followiogy

I, Cenificatc of mgistradon and official meeipt per makor vehicle Fom LTO with correspoading pictur: of the front of veliicle with ptate qumber; md

2, Conveyanoe Permit per motor vehicle from o Burcay of Fire Protection.

Enzrgy Center, Riza Drive cot. 34th Streed, Bonitacdo Slobal City, Tegulg Gy, Phllippines 1632 Tel. &a. {Truniine) (632)8479%-2900;
Wedtile: M/ /wwrw.doe.gov.ph; E-mall: (nfo@ doe. gov.oh




Aonax G-5

Department of Esergy
Ol ledustry Management Bureau (OMB)

Seplember 2022

Typical Retail Outlet Layout Design

Top View
£mpty LPG Cylinders Filled LPG Cylinders

=
N

o

/(

Passage Area

asr

Fire xtirguishes

-3

— |

OO
OO

Olsplay Area - Filled LPG Cyfinders

Structura) Requirements:

L) Bultding shall be made up of predaminantly bustibl rls! (Concrete/Steef);
2.) Buliding should not ba part of 3 Theatre, School, Hotel, Supermarket or a place of worship;
3.) Store should be well ventilated;

o>

Front View

Isometric View

4.) Minlmum fleoe srea (o1 hilled and ampty LPG cylinders is two (2) square meters. {exduding area far
cashler's booth and display aread;

5.) The gas leak detectar must be mouated (0.5 to 1.0m - Lo be verified) from the floor; and

6.) No Draing of opening shall be allowed in the floor of the duilding. i

Erergy Center, Rizal Orive cor. 3th Street, Bonifaclo Glaba! Oty, Taguig Gity, Phillppines 1632 Tel. No. {Trunkdine) {632)8479-2900;
Webatte: hipy/fwww.doe gov.ph; E-mail; Info@doe.gov.ph




Annex G-6

September 2022
Retail Outlet Classification and Maximum Floor Stock Requirement.
Classification Maxnmum‘ Floor Stock Definition
Requirement
1. Pure LPG Retatl | Maximum aggregate | Refers to a natural or juridical person involved
Outlets quantity of LPG stored | in the sale of LPG in cylinders directly to end

inside the establishment
is 350 kgs for a]l brands
and sizes.

consumers, having a maximum aggregate
guantity of LPG stored inside the establishment Is
350 kgs for all brands and sizes.

2. Retail Outlets
with other
merchandise

Maximum aggregate
quantity of LPG. stored
inside the establishment
is 110 kgs for all brands
and sizes.

Maximum aggregate
quantity of LPG less than
lkg stored ipside the
establishment is 110 kgs
for all brands.

Refers to a natural or juridical person involved in
the sale of LPG in cylinders directly to end
consumers, having a maximum aggregate
quantity of LPG stored inside the establishment is
110 kgs for all brands and sizes.

Refers to a natural or juridical person involved in
the sale of LPG less than lkg directly to end
consumers, having a maximum aggregate
quanlity of LPG stored inside the establishment is
110 kgs for all brands (40 crates of 12 pcs).

Energy Center, Rizal Drive cor. 34th Street, Bonifacio Global City, Taguig
City, Philippines :
1632 Tel. No. (Trunkline) {(632) 8479-2900;

Website: htp://www.doe.gov.ph; E-mail: info@doe.gov.ph




