Annex R
September 2022
Application for Issuance of License to Operate
LPG Dealer
Date
0il Industry Management Bureau / Field Office
Address
Attention:
Director
Dear Sir/Madam:
In compliance with the Departrnent Circular No. , please be informed of this
application with details as follows:
A. Company Details
1. Company Name
2. Business Address
(Number, Street, Brgy, Mur/City, Province & Region) :
3. GPS Coordinates (longitude & latitude) ‘
4. Telephone Number :
S. Email Address : P ety pa
j CESITIPIED TRU
B. Establishment Details g o )
{ IMELDA 3. ROKX
1. Establishment Business Name : } Supvg. Admin, Gllice;
2. Business Address e e
(Number, Street, Brgy, Mun/City, Province & Region) :
3. GPS Coordinates (longitude & latitude) :
4, Telephone Number
5. Email Address
C. Application Details
1. Typeof application : Original { ) Renewal ()
D. Supporting Documentary Requirements

q Republic of the Philippines

mj’ DEPARTMENT OF ENERGY

Please refer to the documentary requirements in Annexes F-1 to F-4 for compliance.

Compliance to Standards

The LPG product, Ancillary equipment, actual construction of an LPG facility and code of safety
practice shall comply with Annex J - List of reference standards/codes based on the latest
promulgated PNS or in the absence thereof any internationally accepted codes or standards,

Please refer likewise to the Dealer Outlet Layout Design in Annex F-5 and Price Display Board
Template in Annex K for compliance.

Energy Center, Rizal Drive cor. 34th Street, Bonifacio Global Citg, Taguig City, Philippines
1632 Tel. No. (Trunkline) (632) 8479-2%00;

Website: hup:/Avww.doe.gov.ph E-mail: info(@doe.gov.ph




Very truly yours,

Name, designation & signature of applicant or
authorized representative

Reminders/ Instructions:

This application shall be made per company and/or per establishment - facility, plant or outlet;

Submiit this application form with complete documenwry attachments to OIMB/FO for the issuance of the rcqmred License to
operate (LTO) before the start of commercial operation

Pay the apptication fee based on the OIMB/FO order of payment via bank transfer, postal money order/manager's check or actual
DOE treasury counter payment payable 1o the Department of Energy;

Issuance of Licenss to operate shall not be later than twenty (20) working days from receipt of application;

OIMB/FO may further require a presentation on the detalls of application in a pre-application conference; and

Refer 10 Section 31 of this Department Circular for the DOE hendling office of this application

Radi e

o

ACKNOWLEDGMENT CCERTIFIED TRUE CO¥

REPUBLIC OF THE PHILIPPINES ) i “M—’ AW
CITY/MUNICIPALITY OF )S.8 l S

BEFORE ME, a Notary Public for and in the City/Municipality of ,this __ day
of 20__, personally appeared presenting his/her identification, to wit:

Competent Evidence of
Identity

Name Date & Place of Issue

known to me and to me known to be the same person who executed and voluntarily signed the foregoing

application, which he/she acknowledged before me as his/her own free and vojuntary act and deed, and
with full authority to sign in that capacity.

This application consisting of (_) original copy/ies submitted to OIMB with complete
attachment, duly signed by the applicant.

IN WITNESS WHEREOY, I have hereto set my hand on the day, year and place above the written,

NOTARY PUBLIC

Doc No.
Page No.
Book No.
Series of 20




Annex F-1

a2 Department of Energy
September 2022

Ol Industry Management Bureau (OIMB)

CHECKLIST OF REQUIREMENTS
LPG DEALER
APPLICATION FOR ISSUANCE OF LICENSE TO OPERATE (LPG)

Company Name / Address: " | Contact Details (email and te] #):

Prepaved By:
(Position and Signature over Printed Name)

Approved By:

(Position and Signature over Printed Name)
REQUIREMENTS SUBMITTED (Y/N) / REMARKS

1. Notarized application form ~ Annex F;

| 2. Checklist of requirements - Annex F-1;

3. Company profile form — Annex F-2;

4. Outlet profile form - Annex F-3;

5. List of transport motor vehicle per total company basis with suppornting documents - Annex F-4; and
6. Attached supporting documents.

6.1. Executive briefer of operatiop;

6.2. Scaled layout plan of the establishment;

6.3. Busigess registration for the applied business activity from the Securities and Exchange Commission or Department of Trade and Industry or

Coaperative Development Authority @whichever is applicable);

L— 6.4. Articles of Incorporation if SEC registered or its equivalent if DTT regjstered; 1
6.5. Latest GIS if SEC registered or its equivalent if DTI registered,
6.5. Busmess permit for the applicd business activity from the Local Government Unit or PEZA Certificate of Registration;
6.7. Bureaw of Intemal Revenue regjsiration for the applied business activity;
6.8. Certificate of registration and official receipt per motor vehicle from LTO with corresponding picture of the front of vehicle with plate number;
6.9. Conveyance Permit per motor vehicle from the Bureaw of Fire Protectior.
6.9. Fire safety inspection certificate per establishment from the Bureau of Fire Protection;
6.10. Occupancy permit per establishment from the Bureau of Fire Protection;
6.11. List of qualified service personnel with atrached certificate of training conducted by DOE recognized training orgenization; |
6.12. Latest digital photogrephs (SR Size with date/time stamp) showing the following:

6.12.1. Full and front and beck views of establishment;

6.12.2. Price display board;

6.12.3. Measuring Device/s;

6.12.4. LPG cylinders; and

6.12.5. Safety and informational signs; and

6.12.6. Display board showing the Facility registered business name and address.
6.13. Fire prevention and response manual; -
6.14. Clearance certificate from the Legal Services - No pending penalty or prohibition to engage in the LPG Activity;
6.15. Notarized company secretary's certificate for authorized representative and signatory; and
6.16. Proof of payment of spplication fee.

Reminder/ Instraction:
1. Submit ope (1) Certified True Copy of all the required supporting documents.

]|

[T

1

LT 1T

Energy Center, Rizal Drive cor. 34th Street, Bonlifacio Global City, Taguig City, Philippines 1632 Tel. No. (Trunkline) (632) 8475-2900;
Webhsite: hitp://www.doe.gov.ph; E-mall; Info@doe.gov.ph




AT LU VL U'Kﬂgy

Agaex F-2

m Oil Industry Managemeat Bureau (OIMVB) September 2022
COMPANY PROFILE )
LPG DEALER
APPLICATION FOR ISSUANCE OF LICENSE TO OPERATE (LPG) e
Company Name: Contact Details (email ang tel #): As of (ma/dd/yyyy):
Prepared By: Approved By:
{Designation and Sigrature over Printed Name) (Designation and Signature over Priated Name)
L COMPANY BACKGROUND
Business Address (Nuraber, Street, Brgy., Mun/city, Province and Region). GPS$ Coordinates: Longinude: Latitude:
Tetephone (landline) Na. : E-mail Address:
President/CEO/Owner:
Authorized Rep ivels to transact b with DOE: |
Type of Ownership: () Single Proprictorship () Parmcrship () Comporation () Cooperative
Registered Owner / Parners / Incorporator / Board of Directors:
Name Nationality
P
Yadd row/s as necessary
Executive Management Organiizational Structure:
Narme Designation/Position
—
*add row/s as necessary

Number of employee/s: {attach Organizational Structure and indicate number of stafl/employees per position per facility, including outsourced employee/s):

1L DESCRIPTION OF BUSINESS PORTFOLIO (IF APPLICABLE)

Background

History of operations and investments in the Philippines

Expansion Program/s

|

LPG Brand/s and Size/s:

LPG Source:

Nawme of

ry

p——

Laocation where the praduct will be sonreed

*add row:s as necessary

Energy Cenler, Rizal Drive cor. 34th Street, Bonifaclo Global Gy, Tagulg City, Phifippines 1632 Tel. No. (Trunkiine) (632) 8479-2500;
Website: htp://vww . doe.gov.ph; Email: info@doe.gov.ph




LASpar UL UY ALY

% y Oil Industry Management Bureau (OIMB)

Anpex P-2
Sepiember 2022

COMPANY PROFILE

LPG DEALER

APPLICATION FOR ISSUANCE OF LICENSE TO OPERATE {(LPG) s Sl S

Company Name:

Contae( Details (email and tel #): As of (mm/dd/yyyy):

Prepared By:

(Desipnation and Signature over Printed Name)

Approved By: o]

(Designation and Signature over Printed Name)

0. FACILITIES - Outlct and Warehouse

Type of Facility Name Region

Location or Address Valid Unill

License to Operate Ne.

Provipce (For LPG)

Municipality/City Barangay Street

(dd/mm/yyyy)

A. Company Owaed and Operated
———

-

]

|

| *add row’s as necessory
R, Company Owned but Privately Operated

—

*add row’ss as necessory
C. Privately Owned and Operated
__‘ D

_

“add row/s as necessary

IV. BRAND

Brand Classification:
Name of Brand/s:

( | Exclusive

) Multi-Brand

V. COST OF INVESTMENT (Company Owned)

) With other merchandise

Details

H

A, Outlet
B. Warehouse

-

C. Total Operational Cost

Cost in Phitippine Peso Number of Manpower Requirement per facility

TOTAL




Department of Energy Annex F-3
Ol {ndusiry Management Suceaw (OIMB) September 2022

OUTLET PROFILE
LPG DEALER
APPLICATION FOR ISSUANCE OF LICENSE TO QPERATE (LPG)

T

[ Company Name: Contact Detzils (email and rel #): As of (mavdd/yyyy):
Prepared By: Approved By:

{Designation ind Signatre over Printed Narag) Deslgnation and Signalre over Prirvad Name) J
L ESTABLISHMENT #ROFILE

g 7

Establisment Business Nama: GPS Coordinstes:

Business Address (Number, Street, Brgy., L N
Mun/Clty, Province and Region: Longiude: Latitude
Telephone ine) No.: | Bmail Address:

Date of Stert of Operation:
Cost of investmient (PhP):
¢ of Ownership: () Single Propriztorship () Parmership _{ ) Corporation () Coaperlive
Total Number of Pessonnel in she Pacili
IL EXECUTIVE MANACEMENT ORGANYZATIONAL STRUCTURE

s

Nzme Desigration

’______

“add row/s as necessary
[IL DEALER FACILITIES

Warehouss Shaw Raom

Ares (s9.m) Capacity (No. o(cyundm)j Mode of Sacking (Pallete /Non- LPO Brand/s Arca (sqm) Capacity  No. of Cylindecs ) LPG Beand's

L

*add rowls as necasrary
[V. FIRE PROTECT(ON/PREVENTION

No. of Urits Type/ Class Location
A Pire Extinguisher —

| B. Waler Sprinider
C. Gas Detector

D. Emergeacy Evacustion Asea
5. Salety and Informational Si L
P. Pesonad Protective Equipment

Other Obsavations/Information:

L

Remlader/ Lrastevction

1

1. Submission of this ceport shall be on 2 per establishment basts,

Eaargy Center, Alal Orive cor. Jdth Street, Bonifacio Slobdl Sty, Teguig Gy, Philipslnes 1632 Tel. No. [Trunkiine) (632} 84273-2900;
Website: fregn/fwww.doe.gav.ply; €-malk: fnfo@dee.gov.pi




Supperdog Decwmenta - Certified Lrwe copy of the faowing:

1. Certficato of registadon and o(ficiaf receipt por motor vehicle froa LTO with conespording pichwe of (e frovl of vebicle wilk plato aumbec, and

2, Conveyanes Fermil per molor vehicls from the Buscau of Fire Protecuon,

Ehergy Cenver, Rixal Drve tor. 34th Sueet. Benifocts Global Chy, Sagulg Ay, Phllipplaes 1632

Webmne:

A Soe gov.oh; E-malk

Avots P4 ]
Scplomber 2622
LIST QF TRANSPORT MOTOR VEGICLE
LPG DEALER
APPLICATION FOR JISSUANCE OF LICENSE TO OPERATER {LPG)
Compary Name: Conexct Detalls (emait and (el #): As of ymen/ddyyyy).
Prepared By Agrroved By:
(Position and Sigpatuse over Printed Name) Poaition ad Signature over Printed Name)
I {Fetition and Spaatse ov L me) P ——
Laad Teansporatioa Office (LTO) Laad Traasgortxtion Ofticc {LTO) - . .
Cerdificate of Reggstration Official Reccip( Burcau of Fire Protection Coaveymae Permit Partcnlary
If Copirscicd, Company
Plaic/ Molor Yetldle Fike - ’ Bolk Tracapor¢ or In Compsay-Owoed or U Coorracted, ndepeadent LTO Validit
Type of Vehicle Namber ssacd Date OR Number Valid Uadl lssacd Date Vatid Unal Cylindes or Cesteidge Cooteacted Nmof::“:'d@adﬂ( Haaler LTO Nucober TO Vulidity
- ]
—1 — 3
|
I —
——
- - -
e —
| 1

Tel. Ro. {Trunidine] {£32) 8479-2900;




Department of Energy
Oil Industry Managemen( Bureay (OMB)

Typical Dealer's Warehouse Layout

~-a

Faenl PG Ninumam sepoarasion distance Minimum Reparation r.\_‘izc of
storage 10 boundary or fixed distance 10 boundary or srack
ipnition source from the nearest fined ignition source from
eviinder (where no firc wall i radiation watl
Ky i provided) twhere provided) Ky
M m
LIp o 300 [ Nil 400
400 -~ 1.000 3 -1.0 1.000
1 000 - 3.000 4 1.0 .00
4.000 - 6.000 3 1.5 3.000
6.000 12,000 & 2.0 000
12000 - 20.000 7 2.5 7.0U0
20,000 - 20000 ® 3.0 g OQrn
3G.000 -~ 50.000 o 3.5 L.00U
50.000 - 60.000 10 4.0 10.000)
£0.000 - 100,000 11 4.5 10.Q00
YOO.OB0 - 180,000 12 2.0 20,000
150.000 ~ 250.000 15 6.0 30.000
Abtoave 250,000 20 7.0 30.000

Aasex B
Seprember 202

| Structucal Requhements:
1.) Buling shal) be made up of predominantly aon-combustible material (Concrete/Steel);

L} Building thould not be pan of 3 Theatra, School, Hotel, Supermarket o 3 plsoe of worship;

3.) LPG cylinders should preferably be stored in 3 wellventilsted or open alr and ground leved lncation;

4)) The storuge ares should be prolecied by an adequiate security fence 10 prevent respastng and
dalr hotized person, R ded minl helght of L8 meters;

S.) In cases storage cannot comply for separation distances, » firewall may be considesed (o redure
| separation distances;

6.} Hre walls must b lnperf and th d frorn brick, reint d o sch
vihel roateriats 1o Yl they have ¥ tandard of fire resistanca of nol less than 30 miputen They shall be at
texst a3 high x$ the height of the highest stack of tliaders tored, dut hould be not mare than 2.5 meders
high. They shafl be of such a length (N1 the distance from any cwlinder 1o bounda iy or fixed ignition source
{rreasured ywound ihe end of tha wall Is At et than the separation distances specified In Table 9 of
PNS/DOE £5 2:1018 Amd, 1:2020;

7.) The Boof of the storage arts shoutd b2 Jevel, free Irom depressions and compacted of paved with
eulable materials and design to canry the expacied load;

B ] Thve pergition chosen for storaga shalf be 3t ground feved ond naver delow it in cellars or dasement and be
readily sccecsible;

9.9 The fire wall may be 3 wall o s brdlding, (n which case the following addivonal i st be
mel:

2. Thete must be no openings In the wail above the cplinders ciorad or whhin 2 meters horirontafly.

b. There must be no averhanging eaves of similar poojects 3 from Dustibl teral
above any stored eylindar,

¢ No external stahwiay or fire sscape shall be peritianed abave arfkiders or allowed 1o wsminate In the
STorage e,

10,) Ay loading phatterm, and any roof erovided over 2 steage place, thall be predominantly canstrucied
from non~combustible materilx

1L} The gas leak delector must be maynlad [0S 10 1.0m - to be venified) from the floor.

Mininmium Separation Distance for Open Alr Storage

Envergy Cenler, Rizx) Otive cot. 34th Stseey, Bonifacio Global Gy, Taguig Oty, Phifippines 2832 Tel, Na. [Trunkling) (632} 847$- 7900

Websize:, Mtp//wwew.doe gov.oty mali: info@doe gov.oh




