Republic of the Philippines
DEPARTMENT OF ENERGY

Aunnex E
September 2022

Application for Issuance of License to Operate

LPG Refiller
Date
Oil Indnstry Management Bureau / Field Office
Address
Aftention:
Director
Dear Sir/Madam:

In compliance with the Department Circular No. , please be informed of this
application with details as follows:

A. Company Details

1. Company Name
2. Business Address
(Number, Street, Brgy, Mun/City, Province & Reglon)
3. GPS Coordinates (longitude & latitude)
4, Telephone Number
5. Email Address

B. Establishment Details i

Establishment Business Name : ‘
2. Business Address

(Number, Street, Brgy, Mun/City, Province & Reg;on)
GPS Coordinates (longitude & latitude)

Telephone Number

5. Email Address

—
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C. Application Details
1. Type of application 1 Original ( ) Renewal ()
D. Supporting Documentary Requirements
Please refer to the documentary requirement in Annexes E-1 to E-4 for compliarice.
E. Compliance to Standards
The LPG product, Ancillary equipment, actual construction of an LPG facility and code of safety

practice shall comply with Annex J - List of reference standards/codes based on the latest
promulgated PNS or in the absence thereof any internationally accepted codes or standards.

Energy Center, Rizal Drive cor. 34th Street, Bonifacio Global City, Taguig City, Philippines
1632 Tel. No. (Trunkline) (632) 8479-2900;
Website: http://www.doe.gov.ph; E-mail: info@doe.gov.ph




Very truly yours,

Name, designation & signature of applicant or
authorized representative

Reminders/ Instructions:

1. This application shall be made per company and/or per establishiment - facility, plant or outlet;

2. Submit this application form with complcte docurmentary atiachments to OIMB/FO for the issuance of the required License to
operate (LTO) before the stant of commercial operation,

3. Pay the application fee based on the OIMB/FO order of payment and via bank transfer, postal money order/managert check or
actual DOE wreasury counter payment payable to the Department of Energy,

4. Issuance of License to operate shall not be leter than twenty (20) working days from reczipt of application;

5. OIMB/FO may further require s presentation on the delails of application in a pre-application conference; and

6. Refer to Section 31 of this Deparumnent Circular for the DOE handling office of this application.

ACKNOWLEDGMENT : D*’r— TRUE COpY |}
i oy )le/)/ |
REPUBLIC OF THE PHILIPPINES ) | Ll ROXAR I
CITY/MUNICIPALITY OF )S.S _ Lmir- Officer '
BEFORE ME, a Notary Public for and in the City/Municipality of ,this ___ day
of 20__, personally appeared presenting his/her identification, fo wit:
Name Competent Evidence of

Date & Place of Issue

. [dentity

L

known to me and to me known to be the same person who executed and voluntarily signed the foregoing

application, which he/she acknowledged before me as histher own free and voluntary act and deed, and
with full authority to sign in that capacity.

This application consisting of () original copy/ies submitted to OIMB with complete
attachment, duly signed by the applicant.

IN WITNESS WHEREOF, 1 have hereto set my hand on the day, year and place above the written.

NOTARY PUBLIC

Dot No.
Page No.
Book No,
Series 0f 20



Y Department of Energy
Oil Industry Management Bureau (OIMB)

CHECKLIST OF REQUIREMENTS
LPG REFILLER

APPLICATION FOR ISSUANCE OF LICENSE TO OPERATE (LPG)

Anpnex E~1
September 2022

L Company Name:

Conlact Details (email and (e #);

Prepared By:

Approved By:

{Pasition and Signature over Prigied Name)

(Position and Signature over Prigted Name)
REQUIREMENTS

SUBMITTED (Y/N)/REMARKS

1. Notacized application form — Annex E;

2. Checklist of requirements - Annex E-1;

3. Coropany profile form - Annex B-2;

| L]

4. Refilling plant profile form — Annex E-3;
5. List of trausport motor vehicle per total company basis with supporting d 15 - Anpex E4; and

6. Attached supporting documents:

6.1. Executive briefer of operation;

6.2, Scaled layoust plan per establishment;

6.3. Busipess registration for the applied business activity from the Securities and Exchange Comrnission of Department of Trade angd [ndustry or
Cooperative Development Authority (whichever is applicable);

8.4, Articles of Incorporation if SEC repistered or its equivalent if DTI registered;

6.5. Latest GIS if SEC registered or its equivalent if DTI registered:

6.6. Business permit for the applied business activity from the Local Government Unit os PEZA Certificate of Regisiraton;
| 6.7. Bureau of Internal Revenue repistration for the applied business activity:

| 6.7. Certficate of registration and official receipt per motor vehicle from LTO wilh correspording picture of the front of vehicle with plate pumber;

6.8, Bureau of Fire Protection conveyance permit per motor vehicle:

6.9. Calibranon centificate per bulk motor vehicle (lorry tank) from DOST.

6.10. Fire safety inspection occuficate per establishment from the Bureau of Fire Protecuon;

6.11. Occupancy permit per establishment from the Local Government Unit;
| 6.12. Permil to operate unfired pressure vessel per ank for LPG busisiess from the Departreent of Labor and Employment (DOLE);
6.13. Environmental compliance certificete per establishment from the Department of Environment and Natura] Resowrees;

6.14. List of qualificd service personnel with arached certificate of trzining conducted by DOE recognized training organization;
6.15. Latest digitat photographs (SR Size with date/time stamp) showing the following:
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6.15.1. Full and front and back views of the establishment,

6.15.2. Weighing scale device/s.
6.15.3. LPG cylinders;

6.15.4. Safety and informationat signs; and |

6.15.5. Display board showing the Facility regisiered business name and address.
6.1&. Fire prevention and response manval;
6.17. LPG spill prevention and raspanse manual;

1
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6.18. Clearance certificate from the Legal Services - No pending penalty or prohibition to engage in DOI activity,

6.19. Notarized company secretary’s certificate for authonized representative and signatory; and

6.20. Proof of payment of applicarion fee.

Reminder/ [nstruction:

1. Submit one (1) Certified True Copy of all the requited supporing documenis.

Energy Center, Rizal Drive cor. 34th Street, Bonffacio Global Cty, Tagulg City, Philippines 2632 Tel No. (Trunkiine) {632} 8479-2900;

Website: http://www.doe.gov.ph; E-mail: info@doe.gov.gh




% Department of Energy Aooex E-2
Oil Industry Management Boreau ({OIMB e e e ) September 2022
e ( : Ci. v IED TRUE COeY | P

COMPANY PROFILE oo J ,{)—,vy

IMELDA M. ROXAS
LPG REFILLER Supvg. Admin. Officer

| WS —

APPLICATION FOR ISSUANCE OF LICENSE TO OPERATER (LPG)

Company Name: Contact Details (email and tel #); As of (mm/dd/yyyy):

Prepared By: Agpproved By:

(Designation and Signature over Printed Name) (Designation and Signature over Printed Name)

L COMPANY BACKGROUND

Busincss Address (Number, sireet, barangay, snunicipality/city, province and region): GPS Coordinates: Longitude: Latitude:

Telephone {Jandline) No.: E-mail Address:

President/CEQ:

Authorized Representative/s to transact business with DOE:

1 1 R

Type of Ownership: ( ) Single Proprictorship () Parmership () Corporation (  )Cooperstive

Registered Owner / Partners / Incorporsator / Board of Directors:

Name Nanonality

*add row/s as necessary

Executive Management Orgsunizatioval Structure:

. Name Designation/Pasilioa

*add row/s os necessary

Number of employee/s: (attach Organizational Structure and indicate numbes of stafflemployees per position per facility, including ced employee/s)

II. DESCRIPTION OF BUSINESS PORTFOLIO

Background

History of operations and investrnents in the Philippines

Expansion Program/s

— -
LPG Brand/s and Size/s (Owned):

LPG Source:

| Name of supplier Location where the praduct wilt be sourced

. 5
| “add row’s as necessary

£nergy Center, Rizal Orive cor. 34th Street, Bonifado Global City, Taguig Gity, Philippines 1632 Tel. No. (Trunkline) (632) 8479-2900;
Wehsite: httpi//www.doe gov.ph; E-mail: Info@doe.gov.ph




Departraent of Energy
Oil Industry Management Bureau (OIVB)

Company Name:

COMPANY PROFILE

LPG REFTLLER

APPLICATION FOR ISSUANCE OF LICENSE TO OPERATER (LPG)

Annex E-2
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TMELDA M. ROXAS M) ‘

Supvg Admin, Officer
WIS . ool v s T
As of (mm/ddlyyyy):

Contact Details (email and tel #):

Prepared By:

(Designation and Sigmature over Printed Name)

Approved By

(Designation ang Signature over Printed Name)

—

TI. FACILITIES - Refi)ling Plants aud Anthorized Dezlers and Retaiters Qutlets

Type of Facility Name

™

Location or Address

i

Provioce

Muatcipality/City Barangay Street

Valid Uniil
License to Operate No. ahd L

(For LPG) @dmmiyyyy)

-
A. Company Owned and Operatett

]

|

—

T

l
1

*add row/s as necessory

B. Company Ovmed but Privately Operated

0 O]
|

11

*adld row/s as necessary

C. Privately Owned aad Operated

R

i
R

*add row/s as necessary

IV. COST OF INVESTMENT (Compapy Owned)

Details
A_Refilling Plants

L.

Cost in Philippine Peso

Number of Manpower Requirement per plant/facility

B. Dealer Qudets

C. Retailer Outlets

C. Total Opesational Cost

| “add row/s as necessary

TOTAL




e Deparumedd of Encryy
il industry Mumpemcat furcau (ODMB)Y

Coampany Name:

REFTLLING PLANT PROFILE
LPG REFILLER

APPLICATION FOR ISSUANCE OF L{CENSE TO OPERATER (LPC)

Aroes T3
Seplesaber 2002

Conact Detajls (woll and 11 9% As of (rmvddhyyyy

Prepased By:

{Poigration and Signaeure gver Printed Naine)

L ESTABLISHMENT PROFILE

Apgroved By:

\Designation and Signatuare over Priated Name)

Establisigoent Busiaess Nawe:

Bigireas Adudress (Numbes, Sacet, Brgy.
MunCiry. Provisxe znd Ragion):

Tekephone (Lndlima) No.:

GPS Coordinatey:

Longinede; Lavitude:

FEDAU Addresa:

Oate Commistioned:

Dae of Swn of b

Coat of Investment (PhPX

) Single Proprstonthip { ) Paripership

Typa of Owienshi
Toral Numbey of Penomne] in (e Facility:

() Cotpostioa () Cooprratne

1L DXECUTIVE MANACEMENT ORGANIZATIONAL STRUCTURE

s

Nume

“add rne/y at precasary

OL AEFLLING FACILITIES

Yot Pimo? Area (13.mn) 1

Fpecificaiions:

.

Swrage Taak

Rxdilng Cquipmsent

Trix (-8 Sptaical or Cylindrical)

of lastalation ¢e.g Aboveground or .
Rid " 4/ Unlergrpund Nomber of Tanky/Senal Nunber

Cipacity (MT) Filling Type No. of OispenserFifimg Heota Vol Thruput (kg/dayd Totsl Vol Thrupw (kg/wonid)

k] rows ax axcessary

INNEE.

TV, SIRE PROTECTIONPREVENTION

—

No. of Uahy

Type/ Ctaas Lacution Remasrks

A Warer Tank Capreity:

B Fie St

C. Peonal Proteerive Equipment

D. Egwerpcnzy Shudowp System

£ Eoergrocy Evacuanion Area
F. Ox Ontoctor

O. Fuewall 1 any)

H. Safety and Inforrational Sigre

LLLLL
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nevgy Centes, Rizal Drive co 341N Street, Bonitacko Glabal Gy, Taqulg Clty, Philipgines 3EY? Tel, HTrunkiine) {842)8479.290%

Website: hrigr/rww.dopov b Gl inffrdoe gov.oh




- LAPArTIET O CheTRy
Ol industsy Managenseat Brereru (OIMBY

REFILLING PLANT PROFILE

LPC REFILLER

APPLICATION FOR ISSUANCE OF LICENSE TO OPERATER (LPG)

Comprny Name:

Contaed Dedadls (conal ood tof #):

Aancr €23
Sepecmber 2022

mmﬂ By

and Sigpanze over Prmted Nomoe

Agprowed By

wmom Printed Nome)

T s of (can/adyyyy):

|

V. GENERATOR SET
A For o

B. Forliye

VL LIST OF QUALIMED SERVICE PERSONNEL

Namwe

Dealgnatos

Professional Comgutence

Other Obwervatiots/tnformation

L

L

Remafoder! Insiractioo:

1. Submizsion of tay report shall be oo 3 per estatlishmen Basis.




3 Dtz of Leerzy Asgo B
gﬁ O] Lk ) Wty st vy rOOBY Sepuapter Q2
UIST OF TRANSFORT MOTOR VEHICLE
PG REFILLER
APPUICATION FOR ISSUANCE OF tICEXSE TO QPERATER (LPC)
Compaay Name: Donsct Datadls (amil ard kel ¥ As of {mm/ddiyyyy k
Prepared By Aggvoved By
@'(iﬂomﬂ Sigw: owey Prinled Namz) _(Position md Signatvre over Printed Newic)
Land Traasporistien Ofer (LTO) Lapd Yransporiackon Ol (LYOY Departmuad of Schence #nd Teehdology O-Imrubr‘
Certificate of Reglstvurion Ol eerlpt L Bureao of e Protectiqa Coaveyasee Penstt Cortiftanse Parcvatan
T Coatraced Comproy T
Plabe/ Mowsr Vebicte Nkt Bulk Yeageport or ta ComprayOwecdor | I Cootracted, Indepeadent
Ty of Vedicie Nossbor Lrroed Daes O Numder Valld Usiid Issued Dt Vaid Uzat fxed Date Valig Yo Colinder or€a Contenctd Nazae of ::- ul;rd:pndnt Baster LTO Numaber LYO Vatdity
S
|
— "
|
—
—

Soppordmg Documen s - Crrsified trux topy of the Gblawing

1. Cotificate of regiaruten and officia) recaiit par mutor vebizle from LYO wilh corresponding gecture of the Tropt of vehicle with plate amnber,

2 Convcymee Pertmit per cotot vedick fiom the Buraaw of Fire Proteciion; md
3. Cabidnadon canificate per talk motor vehicle (foury tarnk) Grom DOST.

Encry Conter, Rzt Dyovw vot, JUM Street, Banduca Global Gy, Tagst X, Phisopines 1632 Yrd Mo, [TrukBog) 1612) 8473- 1900
ey, g ferwraSon.gou pix Fmrtt ind o dor g oh




